
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Guide for Parents 
2007 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

            
 
 
 
 



 2

Contents 
 

 
 

Logon / Basics: Navigating Through Parent Assistant..………………………………………………..3 
 
 
 
Academics  - Current Progress………………………………………………………………………….4  
 
 
Academics  - Credits Earned To Date / Diploma...……………………………………………………..5 
 
 
 
Academics  - Marks / Grades…………………………………………………………………………...6 
 
 
 
Student Schedule………………………………………………………………………………………..6 
 
 
 
Student Demographics: Reviewing & Submitting Changes…………………………………………7, 8 
 
 
 
Changing Parent Password……………………………………………………………………………..8 
 
 
 
Emergency Contacts: Reviewing and Submitting Changes…………………………………………….9 
 
 
 
Attendance…………………………………………………………..…………………………………10 
 
 
 
Fees…………………………………………………………………………………………………….11 
 
 
 
School Messages  / Non-School Days..………………...………………………………………………12 

 
  
 
 
 
 
 
 
         
 

 
 
 
 



 3

Basics:  Navigating Through Parent Assistant 
 

Using Internet Explorer, copy and paste the following Parent Assistant web address into your browser address bar:  
 
                                              www.davenportschools.org/PA
 
(For easy future access, simply add to your Favorites or create a shortcut on your desktop: File>Send>Shortcut 
to Desktop.  The shortcut will be named eSIS Login – you may right click on the icon and rename it if desired). 
                      

 
 
*IMPORTANT:  The Username and Password are case sensitive and may contain a mixture 
of upper and lower case – you must enter as assigned by the school. Passwords may be 
changed – please see page 8 for instructions. 
     *  *  *  * 

 
The top portion of every Parent Assistant screen appears as shown below: 

 

 
                    

 
 
                                  
 

Accessing Menus and Sub Menus 
 

Place cursor on Menu and then click on desired Sub-Menu to view screen: 
 

General Info – Demographics and Emergency Contacts 
Current Activity – Attendance and Fees 
Academic Progress – Assignments, Current Progress, and Marks/Grades 
Messages – School Messages 
Miscellaneous – Non-School Days, Student Schedule (current year) 

 
 

                                                             Common Icons 

                                                                             
Click to populate          Calendar Icon - Click to select         Click to return to                   Click to view  
screens with data         date from pop-up calendar                            previous screen                      additional details  
 

 

 
To Log Into Parent Assistant: 

 
1.  Enter:  Username* (as assigned by 
     your school district) case sensitve 
2.  Enter:  Password*  (as assigned by 
     your school district) case sensitive 
3.  Select: Language preference 
4.  Click: Login button 
                                                                    

Menus &  
Sub-Menus 

Select Student(s) 
Click:  Display  

Student 
Schedule  
      &   
Log Off 
Buttons 

www.davenportschools.org/PA
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Academics  - Current Progress  
 
Menu Path:  Academic Progress>Current Progress 
 
After logging in, the Current Progress screen will usually be the first screen you will see for your student unless it is 
temporarily turned off during grading periods.  This screen gives parents the ability to view student’s points earned and 
grades for current classes, assignments, class attendance, and final grades. 
 
This sample Current Progress screen shows what a typical student’s progress may look like. 
 
1.  Final Column:  Completed classes with Final Grades  
2.  Current Column:   Classes currently in session will display the student’s current number of points earned & grade –
please note that at this time, a “bug” in the software is calculating points using the School Grade Scale rather than each 
individual teacher’s grading scale – therefore +/- of the grades may vary slightly.  
3.  Current Column:   May also display future classes and will display 0/F if teachers have set up future assessments in  
                                      their classes 
 

  

 
 

On this screen, you may view details of your student’s current classes.  Click on the Details button to View 
Assignments: 
 

 
 
 

              
Return to  
Previous Screen 

 
 
Choose 
Reporting  Term 
& click Display 
 
Click: Return to 
go back to 
previous screen 

Click Details 
to see 
Assignment 
Details 

1.  Completed Classes: 
     Display Final Grades 2.  Current Classes: 

      Points earned & 
      current grade 

3.  Future Classes: 
     may display 0/F 

Click Details  
 to view   
assignments

Click: Student 
  Schedule to 
  see current 
  classes 
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Academics  - Credits Earned To Date    (High Schools)     
 

Menu Path:  Academic Progress>Credits Earned To Date  - This screen shows the Credit Details for your student – 
Course Name, School Name, Date Completed, Credits Earned and the Final Marks: 
 

 
 
 
 
 

                         Academics  - Diploma   (High Schools) 
 

Menu Path:  Academic Progress>Diploma  - This screen shows the Diploma Summary Details.   
 
Click:   Current to view current diploma status  
Click:   Potential to display status including current courses if completed with passing marks: 
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Academics  - Marks / Grades  
 

Menu Path:  Academic Progress>Marks/Grades – This screen will display grades given for the various 
Reporting Periods in the Current Year: 

 

 
 
 
 

Student Schedule 
 

Path:  Student Schedule button (located on every screen in upper right corner)  
            Or  
Menu Path:  Miscellaneous>Student Schedule 
 
 

 
 
To View Student Schedule for Current Year and Current Classes: 
  

1. Click: Calendar icon to select date for which to view Student Schedule 
2. Click:  Date on calendar – to change month, use single back / forward arrows at top of calendar  
3. Click:  “x” to close calendar (upper right corner of calendar) 
 
Reminder:   You may select another student and click the Display button to view another student’s schedule: 
 

 

 Calendar Icon: Click to display 
calendar to select month & day 
of desired Student Schedule 
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Student Demographics 
 

Menu Path:  General Info>Demographics 
 
Demographic information on file for students is displayed.  This screen gives parents the ability to: 
 

 Review Demographic data for their student(s) 
 Change Demographic information and submit to school  - see instructions on next page 
 Change Parent Password - see instructions on next page 

 

 
 

  
  
 
 
 
 Demographic screen continued on next page: 
 

 
 
 
 
 
 
 
 
 
 

Scrollbar

This is the 
Student’s 
Address.  
 
If the parent 
address is 
different than 
the student 
address, please 
update parent 
address on the 
Emergency 
Contact screen. 
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Student Demographics con’t. 
 

 
 
 
Submitting Change Requests – review the information and make any changes: 

On the Demographics screen, parents may type changes in any of the box fields: .   

For fields that have a pull-down arrow, click on the arrow to display a list of values to choose from: . 
Phone numbers will automatically format using the parenthesis and dash:  (555)555-1234.   
After entering changes, scroll to the bottom of the screen and click on the Submit Change Request button to submit 
your changes to the school.  The changes will be sent to the district to be reviewed and will be accepted or rejected 
before updating the database. 

 
Change Password* – Click the Change Password button at the bottom of the Demographics screen to change your 
password.  Enter New Password, Re-Type New Password, and click the Change button.  Click Return button.  
   
*NOTE:  The password must be limited to 10 characters and may be a combination of alpha and numeric 

 characters.  Also, the username and password are case sensitive. 
 

 

 
 

 
*Note:  You will need to contact the school if you forget your password – they will need to re-set it for you.  You may 
change your own password at any time. 

 
Submit 
Change 
Request  

& 
Change 
Password 
buttons 

Scrollbar
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Emergency Contacts 
 

Menu Path:  General Info>Emergency Contacts>Click:  Display 
 
Emergency Contact information on file for students is displayed.  This screen gives parents the ability to: 
 

 Review Emergency Contact  information for their student(s) 
 Add, change, or delete Emergency Contacts and submit to school   

 

 
 

 

Click:  Click:   to view information currently on file: 
               to add new Emergency Contact(s):      

     
 

Click:   to the right of an Emergency            Click:  to delete Emergency Contact 
Contact to change information:            CAUTION: once Delete is clicked – they are gone!  
 

                                  

Details/Change/ 
& Delete buttons 

1. Enter the updated information 
2. Click:  Save to submit changes to the school.  The 

school will then need to review and approve change 
requests. 

3. Click:  Return to return to Emergency Contact 
screen 

Note: If a parent is living at a different address than the 
student – update that address on the Emergency Contact 
screen 
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Attendance 
 
Menu Path:   Current Activity Tab>Attendance  - View “real time” attendance for your student(s) by Class  
      or by Date: 
 
Period By Class: 
 
 

       
 

 
 
 
 
Period By Date: 
 

 

 
 

 

View By:  Class 
or Date 
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Fees 
 
Menu Path:   Current Activity Tab>Fees - View Fee Details for your student(s). 
 

       

 
 
 
 

Click the Payments button to view details of  payments.   
 
 

 
 
 
 
Note:  There is currently not an online payment option.   
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School Messages 
 

Menu Path:   Messages >School Messages – View messages from the school: 
 

 
 
 

 
 
 
 

Non-School Days 
 

Menu Path:   Miscellaneous >Non-School Days – View dates when school is not in session in the current year. 
 

 


