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Basics: Navigating Through Parent Assistant

Using Internet Explorer, copy and paste the following Parent Assistant web address into your browser address bar:
www.davenportschools.org/PA

(For easy future access, simply add to your Favorites or create a shortcut on your desktop: File>Send>Shortcut
to Desktop. The shortcut will be named eSIS Login — you may right click on the icon and rename it if desired).

@SIS' Parent Assistant

To Log Into Parent Assistant:

1. Enter: Username* (as assigned by Login

your school district) case sensitve
2. Enter: Password* (as assigned by Ueemame: [ |

your school district) case sensitive R Password: [

3. Select: Language preference
4. Click: Login button

Language: & English o Spanish  French
=

*IMPORTANT: The Username and Password are case sensitive and may contain a mixture

of upper and lower case — you must enter as assigned by the school. Passwords may be
changed — please see page 8 for instructions.
*

* * *

The top portion of every Parent Assistant screen appears as shown below:

& I8 Parent Assistant

Student
Menus & Current Activity Academic Progress Messages Miscellaneous SChedule
Sllb-MeIlllS Demographics — &
|| Emergency Contacts "" LOg Off
Buttons
Select Student(s) DISPLAY DETAILS
Click: Display tudent: Elvis Preslev] = | J{

Accessing Menus and Sub Menus

Place cursor on Menu and then click on desired Sub-Menu to view screen:

General Info — Demographics and Emergency Contacts
Current Activity — Attendance and Fees

Academic Progress — Assignments, Current Progress, and Marks/Grades
Messages — School Messages

Miscellaneous — Non-School Days, Student Schedule (current year)

Common Icons

Click to populate Calendar Icon - Click to select Click to return to Click to view
screens with data date from pop-up calendar previous screen additional details



www.davenportschools.org/PA

Academics - Current Progress
Menu Path: Academic Progress>Current Progress
After logging in, the Current Progress screen will usually be the first screen you will see for your student unless it is
temporarily turned off during grading periods. This screen gives parents the ability to view student’s points earned and

grades for current classes, assignments, class attendance, and final grades.

This sample Current Progress screen shows what a typical student’s progress may look like.

1. Final Column: Completed classes with Final Grades

2. Current Column: Classes currently in session will display the student’s current number of points earned & grade —

please note that at this time, a “bug” in the software is calculating points using the_School Grade Scale rather than each

individual teacher’s grading scale — therefore +/- of the grades may vary slightly.

3. Current Column: May also display future classes and will display O/F if teachers have set up future assessments in
their classes

(e] : .
MM Parent Assistant
General Info  Current Activity Messages Miscellaneous Click: Student

Assignments R e Schedule to
i student Schedul
Current Progress Credits Eamed To Date ‘. 4 see current

Current Progress

Diploma
Marks /Grades

IEll.lis Presley ;I Displlay

CURRENT PROGRESS DETAILS

classes

DISPLAY DETAILS
Student:

ACCOUNTING T Bradshaw, Lillian 3 o A A+ - A A . [ Details |
AP English Bruns, Geoff / [+ {ak ’m‘
PSYCHOLOGY Bradshaw, Lillian L. C(.)mplete('i Classes: £ (BS.#‘B L .
Display Final Grades AN 2. Current Classes:
LIT 2 = < .
<l Points earned &
HEALTH Potts/Bradshaw A A
?4 current grade
FIBERS Bradshaw, Lillian 1 o £ % 2 & ( 7SiC+
oM 0B TRAINING % o ] ] ¥ - £ > | Details |
ACCOUNTII Hartrnanl a o = = = [ cC Details
SPEECH Bradshaw, Lillian 1] o = = = = rD.l"F J 3. Future Classes:
AREERRAS, : i B S : i : may display 0/F
LIT 2 Bradshaw, Lillian o o e o - i (D.I’F q—
ECON = i} [1} = = & = < | Details |
FIBERS Bradshaw, Lillian 0 0 - - - B B [ Details €] ChCI_( Details
FIBERS Bradszhaw, Lillian o o £ = = A A Details to YleW
assignments
On this screen, you may view details of your student’s current classes. Click on the Details button to View
Assignments:
View Assignments ¢
Choose ASSIGNMENT DETAILS FOR CLASS : BAND
Repqrtlng Term_> Reporting Term: [l faporting Terms _IEE!MD
& click Display i
Test Test 1 45 50 2005-AUG-16  2005-AUG-16  ({ Details |) Click Details
Click: Return to Current Average S5/B to see
2o b?.ck to —» (Retum [ \ Assignment
previous screen Details

Assignment Details

TEACHER COMMENTS

ASSIGNMENT DETAILS

Tast 1 Students should review Chapters 1 - 2 in preparation for this test,

A

Return to
Previous Screen




Academics - Credits Earned To Date (High Schools)

Menu Path: Academic Progress>Credits Earned To Date - This screen shows the Credit Details for your student —
Course Name, School Name, Date Completed, Credits Earned and the Final Marks:

W Parent Assistant
General Info  Current Activity Messages Miscellaneous

ignments

Credits Earned To Date Student Schedule |[Log Off

Current Progress

Diploma

] Marks /Grades
IEIuis Fresley ;I | Display T

CREDITDETAILS

DISPLAY DETAILS
Student:

INTRC AGRICULTURE ZEMITH HIGH SCHOOL 2005-JUN-06 0,500 W
PHYSICAL SCIEMCE ZEMITH HIGH SCHOOL 2005-JUpM-08 0,500 A
YEARBOOK ZEMITH HIGH SCHOGL 2005-JUNM-08 0.500 F
US HISTORY ZEMITH HIGH SCHOOL 2005-JUN-06 0,500 F
ACCOUNTIMNG I ZEMITH HIGH SCHOOL 2005-1AM-02 0,500 B
English 2# ZEMITH HIGH SCHOGL 2005-1AM-02 0.500 W
CHOIR 9-10 ZEMITH HIGH SCHOOL 20035-1AN-05 0,500 A
ART I ZEMITH HIGH SCHOOL 2005-1AM-02 0,500 W
US HISTORY ZEMITH HIGH SCHOGL 2003-JAM-02 0,300 F
ADY ART ZEMITH HIGH SCHOOL 20035-1AN-05 0,500 F
ALV ART ZEMITH HIGH SCHOGL 2005-1AM-02 0.500 W

Academics - Diploma (High Schools)

Menu Path: Academic Progress>Diploma - This screen shows the Diploma Summary Details.

Click: Current to view current diploma status
Click: Potential to display status including current courses if completed with passing marks:

GSIS' Parent Assistant
General Info Current Activity Messages Miscellaneous

Assignments

Credits Earned To Date

Diploma

Student Schedule | | Log Df'fl

Current Progress

Diploma
DISPLAY DETAILS

Marks /Grades

Student: Elvis Presley = Display
ok »
' > (& curadC rotentaD

Select the Current radio button to display the diploma status as it currently stands, Select the Potential radio button to display the diploma status
including courses currently being taken but not vet finishead,

DIPLOMA SUMMARY

Diploma Type: Diploma Met:
Diploma Issued: Projected Grad Year:
Bound For:

Intended Career Entry Date:
Program:

Service Learmning 0.0 Service Learning
Hours Required: ' Hours Eamed:

DIPLOMA DETAILS

For Diploma 20,5 4.5 1.0
Compulsory 12,5 2.9 10,0
Optional &.0 2.0 &.0
Total To Date 4.5

Eqv. Credits Granted 0.0

0.0




Academics - Marks / Grades

Menu Path: Academic Progress>Marks/Grades — This screen will display grades given for the various
Reporting Periods in the Current Year:

@'SIS' Parent Assistant

Assignments

General Info  Current Activity

Marks/Grades

Massages Miscellaneous

Credits Earned To Date Student Schedule | | Log Df-f|

Current Progress

Diploma

Marks / Grades
IEIuis Preslay ;I | Display

DISPLAY DETAILS
Student:

MARK/GRADE DETAILS

PHYSICAL SCIEMCE

g o

GEM MECH I 7 u}

AP English Bruns, Geoff 2 o
Quarter 1 A

BAMD Hartrmanl 9 o
Quarter 1 B

CHOIR 11-12 g u}

PE Po doe a a
Quarter 1 B-

Student Schedule

Path: Student Schedule button (located on every screen in upper right corner)
Or

Menu Path: Miscellaneous>Student Schedule

@SIS' Parent Assistant

General Info  Current Activity Academic Progress Messages Miscellaneous

Student Schedule

.
(| Student Schedule)| Log Df'fl
—— "

.aead.kl2.ia.us:g

student: September 2005 Calendar Icon: Click to display
) IEIuis F

[ [==] (== [==] calendar to select month & day
( pisplay ] - = of desired Student Schedule
— [Sun Mon [Tue[wed Thu [Fri[sat

sy
B & | a |s o

- BAND BAND
08:00 - 08:40 ll_T 12 ll_T 14 ll_Tll__Eull_T PHYSICAL SCIENCE -
10:11 - 10:55 GEN MECH I -
10:56 - 12155 ll_a_g IZ_TQ ,2—7,2—_3,2—7 AP Englizh 653
14:41 - 15:30 E 26 ’2_7 28 IE_TIS__Dll_ CHOIR 11-12

To View Student Schedule for Current Year and Current Classes:

1. Click: Calendar icon to select date for which to view Student Schedule

2. Click: Date on calendar — to change month, use single back / forward arrows at top of calendar
3. Click: “x” to close calendar (upper right corner of calendar)

Reminder: You may select another student and click the Display button to view another student’s schedule:

Student:




This is the
5
Student’s Student Information VYerification Form o
Address. School - ZENITH HIGH SCHOOL
If the parent Pupil No: 114929 Grade: Gr 11
address is

different than
the student
address, please
update parent
address on the
Emergency

Contact sc

Student Demographics

Menu Path: General Info>Demographics
Demographic information on file for students is displayed. This screen gives parents the ability to:

» Review Demographic data for their student(s)
» Change Demographic information and submit to school - see instructions on next page
» Change Parent Password - see instructions on next page

@’SIS‘ Parent Assistant
Current Activity Academic Progress

Demographics

Messages Miscellaneous

Demog [student schedule | [Log OFf]|

Emergency Contacts

DISPLAY DETAILS

Student: [Eluiz Prasieyf :II Display |)

Legal Last Name: I—Presley Legal First Name: I—E‘uis

Usual Last Name: IPrES|el,' Preferred First Name: IE\UiS

Middle Name: IAaron Third Initial: I

Birth Date: IiQSS-FEB-QD Proof Of Age:

(YYYY-MMM-DD) IPreulous schoal records 'I

Age 17 yrs 7 mths
Gender: Mala Social Security aa4dd4444
Number:

PROPERTY ADDRESS DETAILS

reen.

Num And Street: |555 |55 5T Apt#: 555

Lot#: I— Concession#: I—
Municipality: [Eennett =] State ; Prov: =
Postal Code: [esss % - Boundary? O

School: ZEMITH HIGH SCHOOL Dwelling Type: | Mot homeless =
Proof Of Addr: Mailing Address
IDriuer's license ;I Same As Property I
Address?

Home Phone No.: |(333)333,3333 Unl? |

ADMISSION DETAILS

Reason: Public school in county Date: 2003-JUL-29
Status: <PI Cual-Enrolled

PREY¥IOUS SCHOOL ; DISTRICT DETAILS

District: Previous School:

ALTERNATE ADDRESS DETAILS (FOR TRANSPORTATION - ELIGIBILITY TD BE DETERMINED BY THE BEODARD)

Demographic screen continued on next page:

<Scrollbar




Student Demographics con’t.

—

IMMIGRATION AMD MISCELLANEOUS DETAILS

County OF - " Country OF - "

Birth: ILInlted States of America ;I Citizenship: ILInlted States of America ;I
Immigration . " Entry I—

Status: ILIS Citizen by Right ;l Date:

Visa;Work

Permit I

Exp Date:

language:  [Eroioy ] Language i ] Lenguace [T |
Tuition Paid Tuition

By: I Bennett Elernentary ;I Type: I ;I
Release Internet

Info? r Access? W

Emerg Family

Closure: I ;I Courier? r

MEDICAL DETAILS

Submit
Change
Request
&
Change
Password
buttons

Doctors Name: W Phone Number: Im

Dentist's Name: W Phone Number: Im ﬁ
Health Policy #: IW Preferred Hospital: W Scrollbar
Allergies: W Life Threatening? I~

Other: I—

SIBLING DETAILS

|

f i ™
| |‘ Submit Change RequestJ | | lt Change Password J |

Submitting Change Requests — review the information and make any changes:

On the Demographics screen, parents may type changes in any of the box fields:

IDr. Malar

For fields that have a pull-down arrow, click on the arrow to display a list of values to choose from: —Imaleg.
Phone numbers will automatically format using the parenthesis and dash: (555)555-1234.

After entering changes, scroll to the bottom of the screen and click on the Submit Change Request button to submit
your changes to the school. The changes will be sent to the district to be reviewed and will be accepted or rejected
before updating the database.

Change Password* — Click the Change Password button at the bottom of the Demographics screen to change your

password. Enter New Password, Re-Type New Password, and click the Change button. Click Return button.

*NOTE: The password must be limited to 10 characters and may be a combination of alpha and numeric

characters. Also, the username and password are case sensitive.

QSIS' Parent Assistant

Change Password

PASSWORD DETAILS

Enter new I
password:

Retype new I
password:

= 5
|: Return Iu Change I
e——

*Note: You will need to contact the school if you forget your password — they will need to re-set it for you. You may
change your own password at any time.



Emergency Contacts

Menu Path: General Info>Emergency Contacts>Click: Display

Emergency Contact information on file for students is displayed. This screen gives parents the ability to:

» Review Emergency Contact information for their student(s)
» Add, change, or delete Emergency Contacts and submit to school

QSIS' Parent Assistant

General Info ) Current Activity  Academic Progress

Demographics

!| Emergency Contacts [§5]

DISPLAY DETAILS

Messages Miscellaneous

Student Schedule | [Log Off

Student: Elviz Pracley ﬂl Cpisplay )

EMERGENCY CONTACT DETAILS

Details/Change/

Presley aladys Mather English Self Emplayed & Del b
1 Presley Wernon Father English Unemployed Details Change Delate elete buttons
4 Greenawalt Tearry Friend Englizh AEA | Details | | Change | | Delete | \
f ]
[ | add A New Emergency contact | |
. T — . B
Click: | s “mergency ~ontac | Click: to view information currently on file:

to add new Emergency Contact(s):

Add Emergency Contact

CONTACT DETAILS

Emergency Contact Details+——

CONMTACT DETAILS

Home Phone

call Sequence First Name Last Name ionshi Language (333)333-3333
) T | I = [froien No.:
Place O Empl Notes Home Phone No. Unlisted? Mo
L T o (S63)555-1234
Unlisted Phone Number:
u Extension: 1234
E-mail Address: momeresley@hounddeg.com
Work Number Extension E-mail Address Fax Number Fax Number: [905)1123-4567
[ [ I [ VYoice Mail: (-
Voice Mail Cellular Phone Pager Number CE"UIal’
[ [ [ Phone Number: (123)436-78590
filiee 5 fets 5 Pager Number: [])-
Address: 555 55 ST APT# 555 Bennett, 14 55555
El | ——,
e G (Return ]

Click: to the right of an Emergency

Contact to change information:

P

Click: to delete Emergency Contact

CAUTION: once Delete is clicked — they are gone!

change Emergency Contact <

[CONTAGT GETAILS

Call Swauumicn Firuh Nammm [rryT— Rl ationship Larrgaags

=l [otedns [Frasiaey [Meter =] [engian

Ly T e e— [rere Moo Dl N

[Eal Empluyad [ [Faz1333-3333.

Urnlisted

=

- [m— E-rovail A Fan Furier
[meamas-12as fzav [momgresinypnounddeg. com [Fosnza-saer.

Veice Hail Celhalar Phone Pager number

[ [ixzaae7es0 [

Address rotas

B E! 3

=l El

Gad

—_

Enter the updated information
2. Click: Save to submit changes to the school. The
school will then need to review and approve change
requests.
3. Click: Return to return to Emergency Contact
screen
Note: If a parent is living at a different address than the
student — update that address on the Emergency Contact
screen

9



Attendance

Menu Path: Current Activity Tab>Attendance - View “real time” attendance for your student(s) by Class

or by Date:
Period By Class:
=
M Parent Assistant
Academic Progress Messages Miscellaneous
Attendance
Attendance Faes [ student schedule | [Log OFf]
. u\t. IEIuis Praslay ;I | Display |
iew By: Class ) é-——
* Period B E:sbr Period By Date
or Date 1 i
ATTENDAMNCE SUMMARY
25 5 0 40 0
Authorized absences - student was in school or at school activity but abzent from class
ATTEMDAMCE DETAILS
AP English 2005-AUG-16 Absent ILLMESS Bruns, Geoff £53
AP English 2005-AUG-24 Abzent OUT OF SCHOOL SUSP Bruns, Geoff 653
AP English 2003-SEP-12 Absent OUT OF SCHOOL SUSP Bruns, Geoff 693
AP English 2003-5EP-13 Absent 0UT OF SCHOOL SUSP Bruns, Geoff =k}
AP English 2003-5EP-14 Absent 0UT OF SCHOOL SUSP Bruns, Geoff 2=k}
AP English 2005-5EP-19 Absent 0UT OF SCHOOL SUSP Bruns, Geoff 653
AP English 2005-5EP-20 Absent OUT OF SCHOOL SUSP Bruns, Geoff 653 s I
.
Period By Date:

@SIS' Parent Assistant

General Info  Current Activity Academic Progress Messages Miscellaneous

Atte n d dance | Student Schedule | | Log DFF|

DISPLAY DETA

Student: IEI-.-is Presley ;I | Display |
show: ' peried By Class@-'Period By Da;:)
u
ATTENDAMNCE SUMMARY
35 5 0 40 1]

Authorized abzences - student was in school or at school activity but absent from clazs

ATTENDAMNCE DETAILS

2003-AUG-16 PHY 5CI Abzent ILLMESS null null
2005-AUG-16 AP English Absent ILLMESS Bruns, Geoff &93
Z003-AJG-16 BAMD Abzent ILLMESS Hartrmanl BAMD
2005-A0G5-17 BAMD Abzent ABRSEMNT Hartrnanl BAMD
2005-AU5-17 CHOIR11-12 Abzent ABSEMT rull rull
2005-AU5-24 BAMD Abzent OUT OF SCHOOL SUSP Hartrnanl BoAM D




Fees

Menu Path: Current Activity Tab>Fees - View Fee Details for your student(s).

QSIS' Parent Assistant

General Info %\ Current Acti Academic Progress Messages Miscellaneous

Attendance
Fees Fees | Student Schedule | | Log l:lffl

DISPLAY DETAILS

Student: IEIuis Frazlay ;I | Display |

FEE DETAI ©

Extra Curricular Fee 2004-JUL-28 $23.00 $0.0 $25.00 Basketball Boys

Lost Textbook 05/06 2005-APR-12 425,00 $0.0 $0,00 Mot Attached to Course £ Payments 3|
Sern 1 Srv Fee - Return 05/06 2005-MAT-19 $31.50 $0.0 40,00 Mot Attached to Course | phyments |
Yearbook 0S/06 2005-MAY-19 $30.00 $0.0 $0,00 Mot Attached to Course / Payments |
Lost Textboaok 05706 2005-1UN-07 $50.00 $0.0 $0.00 Mot Attached to Course | Payments |
Sem 2 Sre Fee - Return 05/06 2005-JUN-24 $31.50 $0.0 $0.00 Mot Attached to Course | Payments |
Bus Fee - 1 Sem AM & PM 05/06 2005-JUN-24 $75.00 $75.0 $0.,00 Mot Attached to Couyé Payments

Ackivity Ticket - 05708 2005-JUL-15 $50.00 $0.0 $0,00 Mot Atkached to C//urse

Click the Payments button to view details of payments.

PAYMENT DETAILS

2005-1UM-24 Check 1234 $z5.00 $0.00

Note: There is currently not an online payment option.
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School Messages

Menu Path: Messages >School Messages — View messages from the school:

GSIS' Parent Assistant

General Info  Current Activity  Academic Progress Miscellaneous
Read Teacher Messages

School Messages [Student schedule | [Log OFF

Send Teacher Messages

DISPLAY DETAILS

Student: IEIuis Presley +| [ Display |

MESSAGE FROM SCHOOL DETAILS

Welcorne to Parent Assistant! We hope that you will enjoy using this new feature to help with your student's educational needs, If d
you have questions regarding using Parent Assistant, please call the Zentih High Schoal at 555-555-5555. Thank you,

-

Non-School Days

Menu Path: Miscellaneous >Non-School Days — View dates when school is not in session in the current year.

@SIS' Parent Assistant

General Info  Current Activity Academic Progress Messages

Luncin isienu
Non School Days Non school Days [student Schedule |[Log OFf]

S5tudent Schedule

DISPLAY DETAILS

Student: IEI-.'is Presley ;I | Display |

N O0L DAY DETAI

2003-SEP-06 Haliday
ZO005-WOW-25 Thanksgiving
2005-HOW-26 Thanksgiving
2005-DEC-23 Haliday
2005-DEC-24 Haliday
2005-DEC-25 Haliday
Z006-JAN-10 weather related

12



